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 INTRODUCTION 

This user manual provides a comprehensive description of all features and 

functionalities for the Building and Containment Information Collection 

System (BCICS) app, which is a part of Integrated Municipality 

Management System (IMIS). 

 

Authorized users of the app can follow the instructions provided in this 

manual to easily perform their desired tasks. 

  

 Purpose of App 

The Building and Containment Information Collection System (BCICS) 

app is required to collect and upload new or missing footprints of buildings 

and containment locations of a selected municipality. 

 

The collected data will be processed and utilized in the Integrated Municipal 

Information System (IMIS) 

 

 Target User   

Target User of the BCICS-IMIS app are:  

─ IT personnel/GIS Specialist/Supervisor of municipality. 

─ Outsourced Agency Staff.  
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 APP INSTALLATION 

An APK file will be provided in a predefined location such as 

http://website.com/mobile that can be downloaded and installed in your 

smartphone. 

 

 Prerequisite of Installation 

The smartphone to have ‘Android’ as the operating system and minimum 

version has to be 5.0. 

 

 Steps to Install 

Step 1: Download the APK 

file in your smartphone and 

go to ‘Download’ folder using 

the ‘File Manager’. 

 

 

Step 2: Locate the 

corresponding .apk file and 

tap on it. Installation process 

will begin. 
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Step 3: Tap on ‘Continue’ button if system asks permission to install app 

from unknown source. 

 

 

 

 

 

 

 

 

 

 

 

Step 4: Tap on ‘Install’ button. An “Installing…” progress bar will be 

displayed. 
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Step 5: Tap on ‘Open’ button after installation process is completed. 
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The app will load and Login Screen will appear. 
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Step 6: The installed app can also be accessed from App drawer or 

Launcher 
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 LOG IN 

Upon opening the app for the first time, user will see a standard “Log in” 

screen. Appropriate users of the app are registered through IMIS web portal 

with a username and password by the Administrator.  

 

1. Enter provided username in ‘Username’ field. 

2. Enter provided password in ‘Password’ field. 

3. Tap on ‘Login’ button. 
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 DASHBOARD 

After successful login, a Dashboard screen will appear. User can access five 

features from here: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Collect Building Data: Save building’s location, BIN and Tax code. 

2. Collect Containment Data: Save containment’s location and code. 

3. Upload Building Data: Upload the collected building data to server. 

4. Upload Containment Data: Upload the collected containment data to 

server. 

5. Logout: Available as Option menu in App bar. 

5 
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 COLLECT BUILDING DATA 

Please follow the steps described below in order to collect building data. 

 

Step 1: Tap on the ‘Collect Building Data’ button. This will lead user to a 

map. 
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Step 2: Tap ‘ALLOW ONLY WHILE USING THE APP’ button to grant 

permission to access device’s location.  

 

Step 3: Tap ‘OK’ button to turn on location and view map. 
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Step 4: Tap the Map sign on the right to change from “default view” to 

“satellite view” 
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Step 5: Zoom in/zoom out using fingers and Tap on the corners of the 

building to put markers on them. Tap on all corners of the building to make 

a matching shape. 
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Optional Step: To remove any markers, tap on the marker. A ‘Remove’ 

option will appear below. Tap it and the markers will be deleted. The markers 

are numbered from 1 and are added in numerical order.  
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Step 6: If the markers are set accurately, tap on ‘Tick’ button below. 
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Step 7: Tap on ‘View Data’ to see all the coordinates. 

 

  

7 7 



BCICS App – User Manual 

 

 
18  

Step 8: Tap on ‘Save Data’ button to confirm the coordinates. 
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Step 9: After confirming the coordinates, an input form will pop-up. Enter 

‘Building Identification Number’ on first box. 

 

Step 10: Enter ‘Tax Code’ on second form.  

 

Step 11: Tap on ‘Save Data’ button. 
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Step 12: Tap ‘OK’ button to grant permission to access device’s storage. 

 

Step 13: Finally, tap on ‘Allow’ button to save the file on storage.  

12 
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“File Saved” notification will be displayed confirming successful collection 

of building data.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Repeat the above steps to collect more building data. 
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 COLLECT CONTAINMENT DATA 

Please follow the steps described below in order to collect containment data. 

 

Step 1: Tap on the ‘Collect Containment Data’ button. This will lead user to 

a map view 
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Step 2: Tap the Map sign on the right to change from “default view” to 

“satellite view” 
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Step 3: zoom in/out with fingers and point the desired containment on map. 
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Step 4: If the containment’s location is accurate, tap on ‘Tick’ button below. 
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Step 5: Tap on ‘View Data’ to see the coordinate. 
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Step 6: Tap on ‘Save Data’ button to confirm the coordinate. 
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Step 7: An input box will be displayed. Insert value on ‘Enter Containment 

Code’ text box. 

 

Step 8: Finally, tap on ‘Save Data’ button to store the data and finish 

containment collection process. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Repeat the above steps to collect more containment data. 
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 UPLOAD BUILDING DATA 

Please follow the steps described below in order to upload previously 

collected building data. 

 

Step 1: Tap on the ‘Upload Building Data’ button. A list of all collected 

building data will be displayed in card view 
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Step 2: Tap ‘Upload’ button on a building data.   
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Step 3: A confirmation dialog will pop-up. Tap the ‘OK’ button. 
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Step 4: A Success confirmation dialog will pop-up. Tap the ‘OK’ button. 

With the completion of this step, collected building data will be successfully 

uploaded to server. 
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 UPLOAD CONTAINMENT DATA 

Please follow the steps described below in order to upload previously 

collected containment data. 

 

Step 1: Tap on the ‘Upload Containment Data’ button. A list of all collected 

containment data will be displayed in card view. 
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Step 2: Tap ‘Upload’ button on a containment data.   
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Step 3: A confirmation dialog will pop-up. Tap the ‘OK’ button. 
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Step 4: A Success confirmation dialog will pop-up. Tap the ‘OK’ button. 

With the completion of this step, collected containment data will be 

successfully uploaded to server. 
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